
HOUSE RULES AND REGULATIONS 
LEASE ADDENDUM  

 
 
Property Name: ___________________________ 
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These Rules and Regulations have been established to make your community a better place to
live.  The Management, through the Resident Manager, Property Manager, and other
representatives, will be responsible for the enforcement of these rules. 
.  If the Tenant does not pay the full amount of the rent shown in the lease by the 5th of the month, 
hen a $40.00 charge will be assessed.  The landlord may not terminate the Agreement for failure to pay 
ate charges, but may terminate this Agreement for non-payment of rent.  Said late charge is in addition to 
he regular monthly rent payable by the Tenant. 

.  The resident shall take good care of the residence and the grounds.  The Resident shall maintain the 
partment in a clean and neat manner so as to preserve the value of the property and to promote the general 
ealth and welfare of the community.  The Resident shall be responsible for any damage done to the 
esidence or the grounds, normal wear and tear excepted.  Resident should notify Management who shall 
ave any such damage repaired and Resident shall pay for such repairs.  Examples of damage that are 
eyond normal wear and tear are:  holes in the wall, broken windows, bent, torn, or missing screens, stains, 
nd discoloration of floors and walls. 

.  The Community is to be used as a residence for the Resident, and his/her immediate family or 
ndividuals listed on the rental application or HUD Certification and Rectification of Tenant Eligibility.  
he only persons who shall occupy the residence are the members of the Resident’s family who are named 
n the application for a lease and those children born into, or legally adopted into the Resident’s family 
fter the signing of the lease.  If the Resident would like a relative whom is not a member of his/her family 
o reside in the apartment for the greater than two weeks during the term of the lease, the written approval 
f the Resident Manager shall be obtained prior to this relative moving in.....  Similar approval shall be 
ecured before any person related to the Resident occupies the apartment for a stay of more than one week. 

.  NO business shall be conducted from the residence. 

.  The Resident shall not attach anything to the outside of the building.  Nothing shall be attached to the 
nterior of the residence except the window shade brackets, pictures, and screening devices may be installed 
s required. 

.  Approval of the Management shall be obtained before any major appliance, waterbed, or other heavy 
quipment is installed in residence. 

. No rent discounts and or concessions will be given for loss of air conditioning, heating, hot water, or 
ater damage from roof/plumbing leaks in your residence. It is highly recommended in your lease to obtain 

enters insurance. This insurance can cover the cost of finding temporary suitable living conditions, if any 
f these problems stated exist in your residence for extended periods of time. Consult with your insurance 
gent when obtaining renters insurance to make sure this coverage is available with the policy you are 
urchasing. 



 
 

 
 

Work Orders & Emergency Information 
 
8.  The Resident should not attempt to repair any of the electrical, mechanical, or plumbing equipment.  
This is the responsibility of the Management. If any of the mechanical equipment is broken or made 
inoperative by improper use by the Resident, the Resident agrees to pay for having the equipment repaired. 
 Work orders shall be telephoned to the Resident Manager only during normal working hours except when 
an emergency exists.  An emergency may be defined as:   

      
• No Heat  

(if outside temperature fall below 45 degrees) 
• Complete Electrical Failure 
• No Water 
• Flooding due to plumbing or roof leak 
• Sewer Backup 
• Water / Gas Leak 

      
 
 
 
 
 
 
 
 
In the event of a maintenance emergency of this nature please call _____________________________ 
*In the event of a fire or another other life threatening emergency, immediately call 911.  
 
9.  The Resident shall not make or permit anyone whom given permission to enter their residence to make 
any noise or disturbance, which will interfere with the rights, comforts, or convenience to other residents.  
The Resident may give no music or voice lessons in the residence and shall not play music or musical 
instruments that can be heard outside of their residence. 
 
10.  Neither pets nor pet visitors are allowed in the residence or on the grounds unless Tenant has obtained 
prior written permission of management.  Should permission be granted, and additional pet security deposit 
of $________________shall be kept against the possibility of damages caused by the pet. 
 
11.  The Resident agrees to comply with the Rules and Regulations put in effect by the Management or the 
lesser of the space the equipment occupies for the operation of the coin laundry machines/vending 
machines, and understands that management/ ownership is not responsible for refunds from these machines 
 

Resident Key Charges and Lock Out Policies 
 

 
 
 
 
 
 
 
 
 
 
 

12.  If the Resident misplaces his/her key and request and receives the service of Management in
opening the residence during normal business hours there might be a $5.00 charge for this service.
After normal business hours, holidays, or on weekends, there will be a $25.00 service charge for 
lockouts with a 1 hour minimum wait time for this said action to take place. 
 
There will be a charge of $ 5.00 for any new key, which the Management has to furnish to the Resident
because the Resident lost the original key or mailbox key.  If the Resident fails to return all the keys 
issued to him/her on vacating the premises, the Management will charge the Resident $35.00 for
replacing the keys and for exchanging the lock. 

13.  The Resident agrees to park in the designated parking area or the parking space assigned to them only, 
and to park in such a manner as not to hinder the full use of the other parking spaces and the driveway area.  
The Resident agrees to operate all motor vehicles in a safe manner. Non-operative vehicles and vehicles 
with expired tags are not permitted on the premises.  Management may remove any such non-operative 
vehicle at the Resident’s expense and the Resident owning the vehicle shall have no right of recourse 
against Management therefore. Motorcycles and motor-driven two-wheel vehicles may park in designated 



parking areas only.  No parking of such vehicles is permitted in or near any buildings or grounds because of 
fire hazard.  
 
14.  All areas outside the residence, including the lawn area, entrance way and stairs will be kept free and 
clear of anything, which would detract from the appearance of the property.  This rule applies to all toys, 
bicycle, swimming pools, tricycles, trash and garbage. At the end of the day, all bicycles, and tricycles, 
toys, etc. will be stored inside the residence.  During the day, all bicycles and tricycles not in use shall be 
parked in such a manner that they will not prevent the free and safe use of the sidewalks, halls and parking 
lots. 
 
15. Resident shall not use barbecue grills and cookers on balconies or breezeways or within close 
proximity to buildings, as this may constitute a fire hazard and is against local fire code.
 
16.  Laundry and clothing shall not be hung or draped outside of residence.  Clotheslines are not permitted. 
 
17.  The Management reserves the right to impound any articles, which are placed in prohibited areas or 
constitute a safety hazard to the residents.  The Resident may contact the Resident Manager for the release 
of any such item. 
 
18.  All trash and garbage shall be contained in plastic bags, tied securely, and placed in the proper 
containers. If Resident leaves trash in building hallways, on the grounds or in any common area 
rather than placing it INSIDE a dumpster, a charge of $30.00 will be assessed. 
 
19.  The Resident agrees to only use the areas specifically designated for play and recreation.  The Resident 
shall not walk on the grass in the area in front of the buildings.  The Resident shall not use the area 
designated in such a manner as to cause excessive damage to them.  Any violation of these rules shall make 
the Resident subject to a charge for damage to the grounds and buildings and the Resident agrees to pay 
any charge levied for such damage. 
 
20.  Soliciting is strictly forbidden.  The Management requests that the Resident notify the Manager if a 
solicitor appears, so that appropriate action can be taken. 
 
21.  Flowers, shrubs and vegetables shall be planted only in areas designated by the Management and in 
accordance with the Rules and Regulations the Management makes governing such plantings.  Please check 
with the Resident Manager before you plant. 
 
22.  The Resident confirms that the smoke detectors are in proper working condition at the time of 
occupancy.  It is the Tenant’s responsibility to maintain the smoke detectors/alarm and keep it in properly 
working condition (including replacement of batteries, if applicable) during his/her residency. 
 
23.  Management reserves the right to change the Rules and Regulations within a thirty (30) day 
written notice to Tenant. 
 
24.  If Tenant fails to remove all items from his/her kitchen and bathroom cupboards and closets in order to 
receive proper pest control treatment, Management may remove all such items with no responsibility for 
loss or damage and bill Tenant $20.00 for such service. 
  
ALL RESIDENTS MUST SIGN: 
 
___________________________________                               ___________________________________ 
RESIDENT                                      DATE   AGENT   DATE  
 
 
 
___________________________________                                                                                                                 
RESIDENT   DATE  



DRUG-FREE HOUSING 
LEASE ADDENDUM 

 
 
Property Name: _______________________________________ 
 
In consideration of the execution or renewal of a lease of the dwelling unit identified in the lease, Owner 
and Resident agree as follows: 
 
1.  Resident, any member of Resident’s household, or a guest or other person under the Residents control 
shall not engage in criminal activity, including drug-related criminal activity, on or near project premises.  
“DRUG-RELATED CRIMINAL ACTIVITY” means the illegal manufacture, sale, distribution, use or 
possession with intent to manufacture, sell or distribute, or use, of a controlled substance. 
 
2.  Resident, any member of the tenant’s household, or a guest or other person under the Resident’s control 
shall not engage in any act intended to facilitate criminal activity including drug-related criminal 
activity, on or near project premises. 
 
3.  Resident or member of the household  will not permit the dwelling unit to be used for, or to facilitate 
criminal activity,   including drug-related criminal activity, regardless of whether the individual engaging 
in such activity is a member of the household or a guest. 
 
4.  Resident or member of the household will not engage in the manufacture, sale or distribution of illegal 
drugs at any location, whether on or near project premises or otherwise. 
 
5.  Resident, any member of the Resident’s household, or a guest or other person under the Residents 
control shall not engage in acts of violence or threats of violence, including but not limited to, the 
unlawful discharge of fire-arms, on or near project premises. 
 
6.VIOLATION OF THE ABOVE PROVISIONS SHALL BE A MATERIAL VIOLATION OF THE 
LEASE AND GOOD CAUSE FOR IMMEDIATE TERMINATION OF TENANCY.  A single 
violation of any of the provisions of this addendum shall be deemed a serious violation and a material 
noncompliance with the lease.  Unless otherwise provided by law, proof of violation shall not require 
criminal conviction, but shall be a preponderance of the evidence. 
 
7.  In case of conflict between the provisions of this addendum and any other provisions of the lease, the 
provisions of the addendum shall govern. 
 
8.  This lease addendum is incorporated into the lease executed or renewed this day between Owner and 
Resident. 
 
ALL RESIDENTS MUST SIGN:
 
 
_____________________________________                                  _______________________________ 
RESIDENT     DATE                                        AGENT            DATE 
 
_____________________________________ 
RESIDENT   DATE   
 



 
 

ENTRANCE AUTHORIZATION AND RELEASE OF PROPERTY 
LEASE ADDENDUM 

 
 
This addendum shall become a part of the residential apartment lease (the “Lease”) for Property located at   
 
_______________________________________________________________ 
 
signed by the Authorized Agent for the Owner and  __________________________________________.   
 
In the event of  this Addendum and the terms of the lease, this Addendum shall override.  In the event of  
 
incapacitating illness, death or disability of Resident, ________________________________________ 
 
of  _______________________________________________________________________(address),  
 
_________________________________(phone number), (“Recipient”) , is authorized to enter the 
Property and to remove and/or store all contents found in the apartment, storerooms, mailboxes, or 
common areas of the property (“Contents”). 
 
Neither Owner, nor any of its agents, employees, affiliates, representatives, or their heirs, successors and 
assigns shall be liable to Resident, Residents family, estate, heirs, legatees, or creditors for acting or failing 
to act in accordance with this addendum.  Resident understands that Owner may require whatever 
documentation it in its sole discretion deems necessary including but not limited to a physician’s statement 
documenting death, disability or incapacitating illness prior to allowing entrance or releasing the Contents 
to Recipient or any other individual or entity purporting to act on Resident’s behalf. 
 
Resident is over eighteen years old, of sound mind, and is authorized and capable of making the addendum 
after first having read it carefully.  This addendum is the entire agreement between the parties regarding of 
Resident’s Contents in the event of death, incapacitating illness, or disability and any agreement that in any 
way varies the terms of this addendum shall be unenforceable and void unless in writing and signed by both 
parties.  This addendum, or Owner’s actions in accordance with it, shall not operate to terminate the lease. 
 
The parties acknowledge that this addendum shall be binding upon their heirs, legatees, legal 
representatives, successors and assigns. 
 
ALL RESIDENTS MUST SIGN: 
 
 
________________________________________ 
RESIDENT   DATE 
 
 
_________________________________________                            _______________________________ 
RESIDENT                                  DATE                                   AGENT   DATE 



 
 
 

DEPOSITION OF PERSONAL PROPERTY 
LEASE ADDENDUM 

 
Property Name: ___________________________ 

 
 THIS AGREEMENT made this  ________ day of  ___________________, 2005, by and 
between   
 
___________________________(hereinafter referred to as lessee) and 
 
________________________________ 
(hereinafter referred to as lesser). 
 
    It is hereby agreed by and between lessee and lesser that on the event that lessee shall surrender 
or abandon the premises located at : 
 
______________________________________________________________________________ 
 
during the term of the lease entered into by and between the parties herein, and the lessee shall 
leave behind personal property at the aforementioned premises, lesser shall not be liable or 
responsible for storage or disposition of lessee’s personal property. 
 
   It is further hereby agreed by and between the parties that in the event that the lessee surrenders 
or abandons the premises as set forth hereinabove, lessee specifically authorizes and grants to 
lesser herein the authority to dispose of any of the personal property remaining at the premises 
after lessee has surrendered or abandoned the premises, in any manner that lesser so desires, 
without any further liability or responsibility to lessee for the storage or disposition of said 
personal property. 
 
   Lessee further herein specifically waives any rights for notice. 
 
   For the purposes of this agreement, abandonment shall not be presumed unless lessee is absent 
from the premises for a period of at least five (5) days, and lessee has not paid rent for that period 
of time. 
 
   In case of conflict between the provisions of this addendum and any other provisions of the 
lease, the provisions of the addendum shall govern. 
 
ALL RESIDENTS MUST SIGN: 
 
 
_____________________________________  ________________________________ 
RESIDENT   DATE                             AGENT        DATE 
           
 
_____________________________________                                   
RESIDENT   DATE 



 
MOVE - OUT COST SCHEDULE ADDENDUM 

 
 
NOTICE of CLEANING AND REPAIR CHARGES: 
If prior to moving out you do not clean or replace the items listed below and leave them in satisfactory 
working order, the following charges will be deducted from your Security Deposit or owed to us if your 
Security Deposit is insufficient to cover the charges.  You will be charged the listed amount for each 
instance in which a listed item must be cleaned and repaired.  The same charges will apply upon each 90 
day inspection in which you will be billed if you fail to comply.  The priced given for the items listed 
below are average prices only.  If Owner incurs a higher cost for cleaning or repairing an item, you will be 
responsible for paying the higher cost. 
 
Please note this is not an all-inclusive list; you can be charged for cleaning or repairing items that are 
not on this list.   
 
-------------------------------------------------------------------------------------------------------------------------------- 
KITCHEN CLEANING       BATHROOM CLEANING       MISCELLANEOUS CLEANING 
-------------------------------------------------------------------------------------------------------------------------------- 
Oven             $ 30.00       Shower doors    $ 20.00             Mini Blinds Large             $ 20.00 
Drip Pans      $ 20.00               Toilets               $ 15.00             Mini Blinds Small             $ 10.00 
Stove-           $ 15.00                Tub/Shower      $ 35.00             Carpet Cleaning                $ 100.00/$ 200.00 
Refrigerator  $ 50.00                Sinks                 $ 25.00             Carpet Repairs                  $ 100.00/$200.00 
Dishwasher   $ 15.00       Cabinets            $ 20.00              Trash removal                  $ 100.00 
Cabinet and   $ 45.00                                                                   Wallpaper                        $ 150.00 
or countertops                                                                              Painting                            $ 200.00/ $350.00 
                                                                                                     Tile floors                        $ 50.00 
                                                                                                     Holes in wall                   $ 75.00 each 
--------------------------------------------------------------------------------------------------------------------------------- 

REPLACEMENT CHARGES 
 

If any items are missing or damaged to the point that they must be replaced when you move out, you will 
be charged for the current cost of the item, plus labor and service charges. A representative list of 
replacement charges is provided below.  These are average prices.  If Owner incurs a higher cost of 
replacing an item, you will be responsible for paying the higher cost. 
 
Please note that this is not an all-inclusive list; you can be charged for the replacement of items that 
are not on this list. 
-------------------------------------------------------------------------------------------------------------------------------- 
Window glass       $ 75.00               Door Keys/locks       $ 35.00                Disposal      $85.00 
Interior doors        $ 300.00             Smoke Detector        $ 35.00                Mirrors        $ 60.00 
Window screens    $ 20.00               Crisper covers          $ 15.00               Light fixtures $ 20.00 
Mailbox Keys       $25.00                 Refrigerator shelves  $ 30.00             Countertops    $ 250.00 
                                                        Ice trays                       $ 3.00             Exterior doors  $ 150.00 
                                                                                                                    Light bulbs       $ 1.00 
--------------------------------------------------------------------------------------------------------------------------------- 
ALL RESIDENTS MUST SIGN: 
 
 
____________________________________     ___________________________________ 
RESIDENT   DATE                                 AGENT   DATE                                       
  
_____________________________________ 
RESIDENT   DATE 
 



 
WINDOW SCREEN ADDENDUM  

 
PROPERTY NAME :  _______________________________________ 
 
 
Screens and or Windows are provided in all units.  In accordance with the MOVE-IN INSPECTION 
REPORT, resident agrees that all screens have been provided on all windows and are in good condition. 
In the event of a broken or missing screens, resident will be solely responsible for the cost to repair and/or 
replace. 
 
In case of conflict between the provisions of this addendum and any other provisions of the lease, the 
provisions of this addendum shall govern. 
 
 
NOTICE:  The screens provided in all windows are INSECT SCREENS.  Insect screens are intended 
to provide reasonable insect control,  NOT TO PROVIDE SECURITY OR THE RETENTION OF 
OBJECTS OR PERSONS FROM THE INTERIOR. 
 
 
 
ALL RESIDENTS MUST SIGN: 
 
 
 
___________________________________________   ____________________________ 
RESIDENT    DATE                AGENT   DATE                                        
 
 
____________________________________________ 
RESIDENT                                             DATE                        
 
 
 
 
 
 
 
 
 
 
 
 
 



 
SKIP TRACE & POST-COLLECTIONS 

NOTICE 
 

 
In signing this form you are giving D&S Management, Inc. (the owners agent) the right 
to use any means of skip tracing possible in the event that you neglect to fulfill the 
obligations of your lease and or the addendums to the lease.  
 
Which includes but not limited to:  

 
• Moving out with a balance owed for rent or other charges 
• Damages to the residence discovered after you vacate 
• Not fulfilling the term of your lease in its entirety 

 
NOTICE of SKIP TRACING: 
 
In order to find you if you do not leave a forwarding address we will pull your credit 
report, call your personal references, and possibly hire private investigators to find out 
about your current address and employment. 
 
D&S Management, Inc. in behalf of the owner will file small claims suit against you for 
any damages assessed or owed, if you do not attempt to pay us for the balance owed. 
D&S Management, Inc. will proceed with garnishments if the judgment rendered is not 
settled at the time of court date and other arrangements are not made at that time.   
 
If you do not understand any part of this addendum, Contact D&S accounts receivable at  
 

405-691-0740 EXT 306 
 
 
ALL RESIDENTS MUST SIGN AND FILL OUT INFORMATION: 
 
 
_______________________________                           ___________________________ 
RESIDENT   DATE                               AGENT   DATE 
 
_______________/________________ 
SSN    DOB 
 
_______________________________ 
RESIDENT   DATE 
 
_______________/________________ 
SSN    DOB 
 



 
PERSONAL REFERENCES 

 
 

All Tenants are to provide us with at least four (4) names and phone numbers of 
friends or relatives.  This needs to be updated every 6 months. 
 
 
NAME                                        RELATIONSHIP                                              PHONE NUMBER  
 
 
 
_____________________________________________________________________________________ 
 
 
 
_____________________________________________________________________________________ 
 
 
 
_____________________________________________________________________________________ 
 
 
 
_____________________________________________________________________________________ 
 
These numbers will only be utilized in the event we are unable to contact you.  It is very important that 
all personal information stay current. Please update the management office if these contacts and or 
numbers need to be updated. 
 
 
 



MOVE-IN/MOVE-OUT CHECKLIST
 

 
ADDRESS:         NEW PHONE #     
 
Move in Date:     
# Keys Out:_____________ Garage Door Opener:_____________ # Keys 
In:_____________ Garage Door Opener:______________ 
MOVE-IN:       MOVE-OUT: 
Master Bedroom:      Master Bedroom: _________ 
             
2nd Bedroom:       2nd Bedroom:    
            
             
3rd Bedroom:       3rd Bedroom:    
        ________________________ 
Bathroom #1:       Bathroom #2:    
             
Living Room:       Living Room:    
             
Dining Room:           
             
Kitchen (Floors & Walls):     Kitchen (Floors & Walls):  
             
Kitchen Appliances:      Kitchen Appliances:   
             
 
Sink, Counters, Cabinets:     Sink, Counters, Cabinets:                               
Exterior, Screens, Windows:     Exterior, Screens, Windows:  
             
Yard, Fence, Garage, Carport:    Yard Fence, Garage, Carport: 
                                                                _______________________ 
 
**THIS FORM IS NOT A MAINTENANCE REQUEST FORM. IF YOU NEED SOMETHING 
FIXED YOU WILL NEED TO SUBMIT A SEPARATE REQUEST IN WRITING. 
 
This form must be turned in within 5 days of move in date. Otherwise it will not be 
accepted to notate your file against damages and or defects to residence. 
 
 
 
      ________________________________ 
  RESIDENT   DATE  AGENT   DATE  
    
 
 
       
RESIDENT   DATE       
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